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1 Introduction

The PowerSchool parent/guardian portal allows parents and guardians of students in grades 3 through 12, with an internet
enabled device, to access his or her student’s term grades, assignment scores, and attendance via a convenient website.

Starting for the 2013-2014 school year, Waynesboro Public School will be enabling “Single Sign-On” (SSO) for parents and
guardians. SSO will enable parents and guardians to create an account within the portal, and link all of his or her students
to this account. This will eliminate the need to log out of the portal and log back in to view information on another student.
SSO also enables the use of the PowerSchool parent app found in the Apple App store.

In order to access your student’s information, you will be required to create an account in the portal, this will require
an email address. Additionally, you will need your student’s parent/guardian access ID and password. These will be
distributed at the beginning of the school year. Please note that students are given his or her own access ID to log into
the student portal. Students do not need to create an account. Please do not share the parent/guardian access IDs with
students.

2 Getting Started

The parent/guardian portal can be accessed from any internet enabled device via a web browser.

2.1 Creating Your Parent/Guardian Account

You only need to do this once.

1. Browse to https://www.wpspowerschool.com.

2. Click the “Create Account” button.
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3. Enter the following information:

(a) Your first name (not the student’s).

(b) Your last name.

(c) A valid email address. This is needed in the event you do not remember your parent/guardian account password.

(d) A desired user name. This is the user name you will use to log in to the portal.

(e) Enter your desired password in both password fields. It must be at least 6 characters long.

4. Link your students to your account

(a) Enter the student’s name.

(b) Enter the Parent/Guardian access ID you received from the student’s school.

(c) Enter the Parent/Guardian access password you received from the student’s school.

(d) Select your relationship to the student from the drop down box.

(e) Repeat for any other student’s attending Waynesboro Public Schools.

5. Click the “Enter” button. If there are no issues with the information entered, you will be taken back to the portal login
page.

2.2 Logging into the Parent/Guardian Portal

To log into the parent/guardian portal, enter the user name and password you created in the previous step and click the
“Sign In” button.

After logging in, if you have linked multiple students, you will see each of their names at the top of the page in the blue bar.
The highlighted name is the student you are currently viewing. Click each name to switch between them.
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2.3 Navigating the Parent/Guardian Portal

The first page you will see after logging in is the Grades and Attendance page for the first student entered when you created
your account. To navigate to other sections, use the menu on the left of the page.

2.3.1 Grades and Attendance

This page contains an overview of the student’s current classes, grades, and attendance. Clicking a teachers name will allow
you to email that teacher. Clicking a grade letter may provide more detail about that grade. To the right of the grades you
will find a count of absences and tardies. For Elementary, the only class in which this is totaled is the “elementary home
room” course. For Kate Collins and Waynesboro High School, attendance is taken in every class.

2.3.2 Grade History

The grade history page contains records of grades for past school years for the student. Use the tabs at the top of the page
to navigate between school years.

2.3.3 Attendance History

The attendance history page details the student’s attendance. A legend at the bottom of the page describes each code used
within the page. Please note that at the elementary level, attendance is only taken within the home room class. Attendance
is taken in each class at Kate Collins and Waynesboro High School.

2.3.4 School Bulletin

The school bulletin may contain messages from school administration.

2.3.5 Account Preferences

The account preferences page allows you to change information about your account. This includes: your name, email
address, user name, and password. Additionally, you can link additional students to your account by clicking the “students”
tab at the top of this page. As of this time, you can only add students to your account. If you need to have a student removed,
please contact your school’s office.

2.3.6 My Schedule

The my schedule page shows the student’s current class schedule.

3 Getting Help

3.1 Forgotten Passwords and user names

If you are unable to log into your parent/guardian account, you may click the “Having Trouble Signing in?” link, just below
the password box. From this page, you can retrieve both your user name or reset your password. You must have entered a
valid e-mail address when creating your parent/guardian account in order to use this feature.
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3.2 Other

If you are certain of your user name and password and are still having issues logging in, adding a student, or navigating
the portal you may contact your school’s office for assistance.
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